Demographic Data

Local sources:

Visit http://www.unitedwaymidland.org/communitydata.php for a listing a census and other relevant Midland County data.

United States demographics:

Bureau of Labor Statistics www.bls.gov
Census Bureau: www.census.gov
Department of Labor: www.dol.gov
Global demographics:

UNESCO: www.unesco.org
World Economic Forum: www.weforum.org
The World Factbook: www.cia.gov/cia/publications/factbook
Disrespectful Communication
	Example
	Problem

	Jargon, acronyms, technical terms, or corporate speak
	Seems like a secret language that the audience doesn’t understand.

	Using communication channels, especially technology, that audience members aren’t comfortable with
	Makes people feel dumb.

	Communication that’s linear or that only allows one choice for navigation
	Does not allow audience members to control the experience on their own terms.

	Static, one-way communication
	Gives people a sense that they’re being “talked to” with no way to participate, interact or give feedback.


Putting your communication to the test:

Here is a way to evaluate the readability of your documents:

1. Open your Microsoft Word document

2. Under the “Tools” menu bar, click on “Spelling and Grammar”

3. At the bottom of the window that opens, click on the “Options” button.

4. Under the “Grammar” menu, check the box “Show Readability Statistics.”

5. Now use the spelling/grammar checking feature as usually, accepting or rejecting Word’s suggestions

6. When Word is finished, a window will open that provides readability statistics.

7. To interpret the scores, click on the “Help” menu and search Word help for “readability.”

What is resolution and why do I need to know?

Resolution refers to DPI (dots per inch) of each in color. When printing a project (commercial printer), the higher the dpi, the better the quality. Here are some guidelines to follow:

1. Commercially printed materials: All photos and any artwork need to be created at 300 dpi at 100% of the size it is being used at.

a. Never change the ratio in Photoshop—this doesn’t actually change the resolution it will just create a larger image with bigger dots

b. For printed material all images need to be in CMYK. Printing presses use Cyan, Magenta, Yellow and Black and lay them down one layer at a time.

2. Web use or screen views only: All images need to be created at 72 dpi at 100% of the size they will appear.

a. The preferred format for all screen or web material is RGB (Red, Green and Blue is how the monitor builds colors)

b. File sizes will be smaller. It is always safe to scale to a smaller size in Photoshop, but not larger.

